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What is the function &#f the office in which thié record series is created?

]

The Office of Planning and Research is respons1ble for providing planning
assistance and policy coordination for the department in the areas of historic

- preservation, special projects, land acquisition, and site, recreation, and
rasource planning.

l.This file contains the following documents’ (include form numbers and titles, if any,
and file arrangement). .'

Documents relating to: tne preparation of master site plans on all areas under
jurisdiction of the Department. The effort is d1rected primarily at pr0posed and
existing state park and heritage trust. 51tes.

Included are: original site pTann1ng maps; vegetat1on soils, stable base, and USGS
lithograph maps; and miscellaneous planning maps related to the function of the unit. .

File is arranged: alphabetically by site.
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14. Is there a duplicationfof this series in another office or agency? 1 “\"[ 1 1y’
the information contained in this series ever summarized or ?ublisﬁed? ix. t 1]
_ fttach copy of summary or publication. : ' : _
16. Does the series contain classifie “information requiring security handling? [ 1 [«
17. Does the series iﬁitiate, amend or terminate agency policies and procedures? ['1 [X
18. Could the function be performed if the files were lost or destroyed? (x1 [ °
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [xl
égeroes the record series provide data as input to an EDP file? [1 X
Does the record series krcontain documentation produced as EDP printout? ['1 [X
"~ 22. Has the Federal Government issued instructions governing the retention/dispo- .[ ] [X;

23, Will there be a need for these records 10, 15 years from now? If ygé'"what?f < Ixt []
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EQUIREMENTS. The following requires the files to be kept permanently,

2.[JSTATE b.[]STATUTE OF c.[]AUDIT  d.[]FEDERAL e.{)M]ADMINISTRATIVE f.[JHISTORI

- OTHER REQUIRED SIGNATURES

CAL
LAW LIMITATION PERIOD LAW : DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)
Record series must be retained permanently in current files area for reference and
updating purposes. See item 25 for disposition.
25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR - [XJOTHER _ _ ,then:
[ ] Hold in the current files area ' month{s)/ year(s):
[ ] Transfer to [ ] State Records Center [ ] Local Holding Area; hold , year(s):
[ ] Destroy. ‘; .
[] Transfer to State Archives for permanent retention.
[ ] Destroy immediately after cut-off.
X (XX Other: (Specify) . .
+Hold in current files area until maps have been revised or obsolete, then
©  deposit in State Archives for permanent retention.
Rationale: .
Maps become obsolete when boundry lines or proposed boundry changes
require ‘a comprehensive revision of an entire map. The original
is then obsolete.
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